BAO HIEM XA HOI VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM

BAO HIEM XA HOI TP PA NANG Poc lap - Tu do - Hanh phic
$6:QD-BHXH Da Néng, ngayl Othdng 7 nam 2009
QUYET DINH |

Vé viéc ban hanh Quy dinh vé thi tuc hé so, quy trinh va thoi han
gidi quyét ché do bio hiém xa hoi, bio hiém y t€, bao hiém that nghiép
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theo co ché “mét cira” tai Bao hiém xa hoi thanh phé DPa Néng

GIAM POC BAO HIEM XA HOI TP PA NANG

Can ci Luat Bao hiém x4 hoi ngay 29 thang 6 nam 2006; .

Can cit Luat Bdo hiém y t€ ngay 14 thing 11 nam 2008;

Can ot Quyét dinh s6 1611/QD-TCCB ngay 16/9/1997 cia Téng Gidm ddc Bao
hiém x3 hoi Viet Nam vé viéc thanh 1ap Bao hiém xa hoi thanh ph6 Da Ning;

Can ci Quyét dinh 56 4857/QD-BHXH ngay 21/10/2008 cda Téng Giam doc BHXH
Viét Nam vé chifc nang, nhiém vu, quyén han va co cfu td chitc cha BHXH dia phuong;

‘Theo dé nghi cta Trudng phong T chic-Hanh chinh va Trudng phong Ti€p nhan-
Quén Iy hé so Bao hiém xa hoi thanh phé Da Ning,

5: QUYET PINH

i

’;‘1 Piéu 1. Ban hanh Quy dinh vé thii tuc hé so, quy trinh va thoi han gidi quyét ché
do bad hiém xa hoi, bio hiém y t€&, bdo hi€m that nghiép theo co ch& “mot clra” tai Bao
hiém xa hoi thanh ph6 Da Nang.

Piéu 2. Quyét dinh nay thay th€ Quyét dinh s6 25/QD-BHXH ngay31/01/2008 cla
Giam doc Bio hiém xa hoi thanh phd Da Ning va 6 hiéu luc ké tir ngay 01 thang 7 ndm
2009. Trudng cic phong nghiép vu, Gidm doc Bao hi€m x4 hoi cdc quan, huyén thuoc Bao
hiém xa hoi thanh phé Pa Nang can cit Quyét dinh thi hanh./.

Noi nhdn:

- Nhu diéu 2;.

- BHXH VN (b/fc);

- UBND t/p (bfc);

- TTBCH CCHC t/p-S& NV (b/c);
- GD, cac Phé GD;

- Website BHXHTP.DN; o
-Lau VT. ‘ L.é Van Lich







BAO HIEM XA HOI VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM
BAO HIEM XA HOI TP PA NANG Poc lap - Tu do - Hanh phic

QUY PINH
Vé thi tuc hé so, quy trinh va thoi han gidi quyeét ché do bao hiém xa hdi,
bao hiém y té, bao hiém thit nghiép theo co ché "mot cua"
tai Bao hiém xa héi thanh phé Pa Niang
(Ban hanh kém theo Quyét dinh 56" 122 /QD-BHXH ngay 10 thdng 7 nam 2009
ciia Gidm déc Bdo hiém xd hoi thanh pho Da Ndng)

CHUONG I
Nhimg quy dinh chung

1. Thuc hién cai cich thi tyc hanh chinh theo co ché mot cira va mot clra lién thong
toan nganh Bao hiém xa hoi thudc thanh ph6 Da Ning, moi giao dich, tu vén ch€ do chinh
séch, nhan va tra két quéa giai quyét ho so bao hiém xa hoi, bao hiém y t€, bao hiém that
nghiép d&i véi t6 chic va ca nhan, ké ca hé so giti qua dudng buu dién, duoc thuc hién tai
phong Tiép nhan - Quan 1y hé so Bio hiém xi hoi thanh phé va bo phan Ti€p nhan hé so
thuoc Bao hiém xa hoi quan, huyeén vao gidy hanh chinh t4t cd cac ngay lam viéc trong tudn.

C4n bo, cong chitc khéng duge tiép nhan hé so tryc ti€p doi voi té chitc, c4 nhan dé
giai quyét, trir trudng hop dac biét c6 ¥ kién chi dao ctia 1anh dao Bao hiém xa hoi thanh pho.

2. Céc quy dinh vé thi tuc hé so, trinh tu va thoi han gidi quyét ché do bao hiém xa
hoi, bao hiém y t&, bdo hiém that nghiép dugc niém yét cong khai tai tru s& Bao hiém xa hoi
thanh pho, Bio hiém x4 hoi céc quén, huyén va trén Website ciia Bio hiém x4 hoi thanh pho
Da Nang tai dia chi: http://www.bhxhdanang.gov.vn.

3. Phong Ti€p nhan - Quan ly hé so Bao hiém x3 hoi thanh ph6 va bd phan Ti€p nhan
hé so thuoc BHXH quan, huyén c6 trdch nhiém vén v& ché do chinh séch, thi tuc ho so va
kiém tra, tiép nhan hé so. Can bo ti€p nhan hé so tién hanh nhap dit li¢u vio phian mém quan
1y tiép nhan hé sa, in 2 1 bién ban giao nhan hé so, ghi 15 s6 luong ho so u&p nhan, thoi han
tra k&t qua gidi quyét (01 tra cho déi tuong, 01 kep vao ho sg chuyén téi cdc phong nghiép vu
lien quan thuoc Bao hiém xa hoi thanh pho).

H6 so giao nhan gifia cdc bén phai ky giao nhaa day du.

4. Can ctf vao thoi han tra hé so ghi trén gidy hen, céc phong nghiép vu gidi quyét va

chuyén tré két qua cho phong Ti€p nhén - Quan 1y hé so trudc it nhat 01 ngay;

_ Thoi han gidi quyét hé so trong Quy dinh ndy dugc tinh theo ngay lam vige.
Khuyén khich cdc bo phan nghiép vu gi&i quyét va trd hd so trudc thoi han.

- Néu ngay tra két qua tring vao ngay thi bay, chii nhat, ngdy 1€, ngay i€t thi
chuyén sang ngay 1am viéc lién ké.

" H6 so do Bao hiém xa hoi quan, huyén tiép nhan va gidi quyét theo phén cép thi
thdi han giai quyét nhu ddi v6i tai Bao hiém x& hoi thanh phd.

- Hé so do Bao hiém xa hoi quan, huyén ti€p nhan chuyén vé Bao hiém x@ hoi
thanh ph6 gidi quyét thi thoi han tra két qua nhiéu hon 02 ngay 1am viéc so véi quy dinh ho
50 nop truc tiép tai Bao hiém xa hoi thanh phd.



5. Hang ngay, cdc phong nghiép vu, Bio hiém x4 hoi céc quan, huyén cir cin bo truc
ti€p dén giao va nhan hé so tai phong Tiép nhan - Quén 1y hé so vao lic 16 gid.

6. Viéc hoan chinh cic thé tuc hanh chinh nhu: dong ddu, vao s6, ghi s6,... phong Té
chiic - Hanh chinh thyc hién kip thoi khi c6 dé nghi ciia cic phong nghiép vu.

7. V& nguyen tic viéc ti€p nhan, gidi quyst cic ché d6 bao hiém xa hoi (xdc nhan s8,
chét 0, gidi quyét ché do hwu tr, trg cép bdo hi€m xa hoi mot 14n, trg cdp tai nan lao dong-
bénh nghé nghiép, 1 tuit...) dugc thuc hién trén co sé tién do déng bdo hiém x4 hoi, bao
hiém that nghiép cia don vi, cac trudng hop xir 1y khéc, phong Ti€p nhéan - Quan Iy hé so,
Bao hiém xi hoi qudn, huyén thyc hién theo Théng bdo giao ban hoic y kién chi dao truc
ti€p ctia Lanh dao Bo hiém x4 hoi thanh phs.

8. Nhitng hé6 so nhu: Cdp lai, cdp ddi thé bio hiém y t& xdc nhan s8, chét sé bio
hiém xa hot, thanh todn truc ti€p chi phi khdm chira bénh ...c6 tinh chat don gian, s6 luong it,
thi Phong Ti€p nhan - Quan Iy hé so phéi hop véi cdc Phong nghiép vu lién quan dé giai
quy€t ngay cho déi tuong.

9. Ho so gidi quyét ché do 6m dau, thai san, nghi dudng-phuc héi sic khog, phong
Che€ d6 bao hiém xa hoi dua vao chuong trinh quan 1y thu dé xic dinh tién Iuong cho timg
doi tugng ma khong phai thong qua phong Cip sd, thé x4c dinh.

10. Tai Bo hiém x4 hoi thanh phé, hé so di ti€p nhan nhung khi cdc phdng nghiép vu
gidi quy&t ma c6 vuéng méc thi chuyén tra ngay cho phong Ti€p nhan - Quan 1y hé so kém
theo Phi€u tra hé so ciia phong nghiép vu cé néu 15 1y do trd hé so, Phi€u trd hé so phai c6
chit ky cha lanh dao Phong nghiep vu. Khi nhén Iai hé so do cdc phong nghiép vy chuyén tra,
phong Ti€p nhén - Quan 1y hé so cé trich nhiém théng bdo ngay cho 3 chiic, c4 nhan bd
sung hoac tra lai hé sc.

Sau khi 8 chitc, c4 nhan di b6 sung ddy du hé so, Phong Tiép nhan - Quan 1y hé so
thyc hién nhu quy trinh ti€p nhan 14n d4u.

11. H6 so da ti€p nhan di tha tuc, nhung qui trinh xét duyét do phai diéu chinh vé
nghi¢p vu theo chic nang, nhiém vu chia céc phong thi phong dang xir Iy hé so lien hé véi
cac phong nghiép vu ¢6 lién quan (hoac Bio hiém xa hoi cic quan, huyén) dé€ xdc dinh bd
sung, diéu chinh, giai quyst theo quy dinh. Néu khong ph6i hop gidi quyét duoc thi bdo cdo
lanh dao xem xét, xir 1y.

12. DGi véi thil tuc hé so, quy trinh, thoi han giai quyét khi€u nai, t6 cdo vé bao hiém
xa hoi, bao hiém y t€, bao hiém that nghiep thyc hi¢n theo quy dinh tai Luat Khi€u nai, t&
cao ngay 02 thing 12 nam 1998; Luat sira d6i, bd sung mot s6 didu clia Luat Khi€u nai, t6
cdo ngay 15 thdng 6 nam 2004 va ngay 29 thing 11 nam 2005; Luat Bao hiém xa hoi va
Quyét dinh s6 3591/QD-BHXH ngay 27 thang 12 nam 2006 cla Téng Gisdm d6c vé viéc ban
hanh Quy dinh gidi quyét khigu nai, (6 cdo cira Bio hiém xi hoi Viét Nam.

13. “T6 chifc, ¢4 nhan” trong quy dinh nay bao gém ca cdn b6, cong chitc bio hiém xi
héi cic quén, hayén.

14. Bdo hiém xi hoi cdc quan, huyén, cic phong thuoc Bio hidm x3 ho6i thanh phs
thuc hién cong tic luu trit chiing tiY, hé so theo diing quy dinh vé cong tdc luu trit hé so.
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15. Phong K& hoach-Tai chinh phan cong cdn bo nghiép vu clia phong dén phong Tiép
nhan - Quan 1y hé so d€ thyc hién nhiém vu chi tra truc tiép theo quy dinh vao céc ngay
trong tudn ddm bao an toan, kip thai, chinh xéc.

16. Tir “ban sao” néu trong thil tuc, ho so caa Quy dinh nay 12 ban sao c6 cong ching
hoiéc chiing thuc.

17. Céc nghiep vu khac khong ¢6 trong Quy dinh nay, cdc phong nghiép vu, Béo hiém
x4 hoi céc quan, huyén phdi hop xi 1y ding theo quy dinh.

Trong qué trinh thyc hién Quy dinh nay, giao cho phong Ti€p nhan - Quan ly hé so
chii tri phoi hop véi cdc phong nghiép vu lién quan ti€p tuc ra sodt va tham muu cho Gidm
d6c diéu chinh, sira d6i, bd sung cac Quy trinh nghiép vu nhim dam bao ding quy dinh, phu
hop v6i tinh hinh thic tién.

18. Mot s6 tir ngi viét tat sit dung trong Quy dinh nay, gém c6:

- Bao hiém xa hai: BHXH;

- Bio hiém y t&: BHYT;

- Bao hiém x4 hoi bét budc: BHXHBB;
- Bao hiém vy t€ bit budc: BHYTBB;
- Bao hiém xa hoi ty nguyén: BHXHTN;
- Bio hiém y t& tw nguyén: BHYTTIN;
- Bao hiém thédt nghiép: BHTN;

- Tai nan lao dong: TNLD;

- Bénh nghé nghiép: BNN;

- Cong nghé thong tin: CNTT,

- Tiép nhan Quan 1y ho so TN-QLHS
- Ché& do BHXH. CPBHXH
- Giam dinh bao hiém y t&: GDBHYT;
- K€ hoach - Tai chinh: KH-TC,;

- Kham, chita bénh: KCB;

- Hoi déng Giam dinh y khoa: HDPGDYK;
- Hop déng lao dong: HDLD;

- Mat sikc lao dong: MSLD;

- Ngudi st dung lao dong: NSDLD;

- Doanh nghiép: DN;

- Ngudi lao dong: NLD;

- Nghi dudng stc-phuc hoi sifc khoé: NDS-PHSK;
- Uy ban nhén dan: UBND.



CHUONG 11
Tha tuc hé so, quy trinh va thoi han giai quyét
ché d6 BHXH, BHYT, BHTN theo co ché "mot cira”
tai BHXH thanh phé Pa Ning

A. PANG KY THAM GIA LAN DAU BHXH, BHYT, BHTN; PIEU CHiNI; TANG,
GIAM LAO DONG, QUY LUONG THAM GIA BHXH, BHYT, BHTN; GCAP, PIEU
CHINH, POI SO BHXH, THE BHYT; CHOT SO BHXH; XAC NHAN SO BHXH.

L BAO HIEM XA HOL BAO HIEM Y TE, BAO HIEM THAT NGHIEP

1. Tha tuc hé so:

1.1 Pang ky tham gia BHXH, BHYT, BHTN lan dau:

1.1.1 Trudng hop tham gia BHXH, BHYT, BHTN:

- T& khai tham gia BHXH, BHYT, BHTN (Méu s6 01-TBH): 03 bdn;

- Danh sédch lao dong tham gia BHXH, BHYT, BHTN (Mau s6 02a-TBH): 03 bdn;

- Quyét dinh tuyén dung hoac quyét dinh tién lwong hoic HDLD va Gidy khai sinh
clia ngudi lao dong: Méi loai 01 ban sao.

- Quyét dinh thanh lap hoic Gidy chiing nhan dang ky kinh doanh hoac gidy phép
hoat dong; trudmg hop NSDLD 13 ¢4 nhan thué muén lao dong thi nop HDLD: 01 bdn sao;

- H6 so lién quan dén h¢ thong thang, bang lvong va hang doanh nghiép. Néu chua c¢6
thi phai Jam vian ban cam két thoi han ndp theo quy dinh tai Théng tw 28/2007/TT-
BLDTBXH ngay 05.12.2007 cia Bo Lao déng — Thuong binh & X3 héi (DN thanh 1ap sau
ngay 20.12.2007 thi thdi han 1a 6 thang ké tir ngay bat ddu hoat dong, trudng hop da thanh
lap nhung chua cé thi thoi han 1a 03 thdng ké tr ngay dang ky tham gia BHXH, BHYT,
BHTN).

1.1.2 Truong hop chi tham gia BHYT:

- Danh sich lao dong tham gia BHYT theo méu s& 02b-TBH: 02 bdn ;

- Hop dong déng BHYT (néu cé);

- Quyét dinh thanh lap hodc cong vin, gidy 1 khic c6 lien quan: 01 bdn sao .

Luu y: '

+Trong thoi han 30 ngay ké tir ngay ky HDLD, hop déng lam viée hodc ky quyét dinh
tuyén dung, NSDLD phdi nop toan bé hé so theo quy dinh dd néu & trén cho co quan BHXH .
Néu ngp chdm, NSDLP phdi chiu trdch nhiém vé moi khiéu nai lién quan dén ché’do BHXH,
BHYT, BHTN ciia NLD.

+Khi ding ky moi tir 10 lao dong tré lén, NSDLD cung cdp thém file dit liéu trén dia
hodc USB.

1.2 Diéu chinh tang, giam lao dong, quy tién luong va hé so tham gia BHXH,
BHYT, BHTN:

1.2.1 Truong hop tang méi lao dong tham gia BHXH, BHYT, BHTN:

- To khai tham gia BHXH, BHYT, BHTN (Mau s6 O1-TBH): 03 bdn(néu chica duoc
cdp s6é BHXH );

- Danh sdch lao déng tham gia BHXH, BHYT, BHTN (MAu s6 02a-TBH): 03 bdn;

- Quyét dinh tuyén dung hoidc quyét dinh tién lwong hodc HDLD va Gidy khai sinh
cuia ngudi lao dong: Méi loai 01 bdn sao.
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1.2.2 Truong hop diéu chinh giam lao dong, quy luong tham gia BHXH, BHYT,
BHTN:

+ Danh sdch lao dong diéu chinh déng BHXH, BHYT, BHTN (Miu s6 03a-TBH): 03
bdn;

+ Quyét dinh, HDLD ¢4 lién quan: 01 bdn sao;

+ Thé BHYT con gid tri sit dung d6i vdi lao dong giam (néu khong nop thé BHYT thi
cd quan BHXH thu 3% BHYT dén hét thoi han ghi trén the). '

1.2.3 Piéu chinh tién luong tham gia BHXH, BHYT, BHTN:
_ Cong van dé nghi cia NSDLD néu 15 Iy do;
_ Biéu theo miu s6 03b-TBH: 01 ban;
- Quyét dinh, HDLD c6 lién quan: 01 bdn sao.

1.2.4 Trudng hop tang, giam doi tuong chi tham gia BHYT:
+ Danh sdch lao dong tang, giam, diéu chinh (Mau s6 02b-TBH): 02 bdn;
+ Quyét dinh, HDLD ¢4 lién quan: 01 bdn sao.

Luu y: +Néu truy thu, truy gidm trén 3 thang thi NSDLD giti kém ho so gbc va cong van
gidi trinh.
+Khi didu chinh, tdng, gidm ti 10 lao dong ird lén, NSDLP cung cdp thém file dit
liéu trén dia hodc USB.

1.3 Thoai tra tién da dong BHXH, BHYT, BHTN:

- Cong vin dé nghi cia NSDLD néu r6 1y do thodi thu;

_ H6 so ¢6 lién quan: QD giéi thé, phd san, chuyén tinh...

- Néu don vi SDLD thuéc BHXH quan, huyén quan 1y thu thi c6 thém cong van dé
nghi néu 15 1y do thodi tra cua BHXH quan, huyén.

1.4 Cap méi, cap lai, hiéu chinh, gop, xdc nhan s6 BHXH: _

1.4.1 Cip méi sé BHXH déi v6i lao dong da tham gia BHXH, BHTN nhung chua
dugc cép s6 BHXH:

_To khai tham gia BHXH, BHYT, BHTN (Mau s6 01-TBH): 03 ban;

-Quyét dinh tuyén dung hodc quyét dinh tién luong hoac HDLD va Gidy khai sinh
clia ngudi lao dong: Mdi logi 01 bdn sao,

- Danh séch dé nghi c4p sé BHXH (Mau s6 04/SBH);

_ So yéu 1y lich (d6i v6i nguoi tham gia cong tac truéc ngay 01/01/ 1995);

- Ngoai ra, nhimg truong hgp NLD lam viéc trong khu vuc Nha nudc, nghi chd viéc tir
01/11/1987 dén 01/01/1995 hoac NLD hoc tap & nuc ngodi vé nudc phai thyc hi¢n ding
theo quy dinh tai Thong tu 19/2008/TT-BLDTBXH ngay 23/9/2008 va Thong tu s6
. 24/2007/TT-BLDTBXH ngay 09/11/2007 cha Bo Lao dong — Thuong binh va x4 hoi.

Luu ¥: - Truong hop NLD chua cdp s6 BHXH ma lam thi tuc dé gidi quyét ché do hu tri
hodc tro cdp BHXH mot lan thi khong phdi cdp lai s6 BHXH, ma cdn cit trén co s& ho so cia
NLD va cong vdn ciia NSDLD dé gidi quyét.

1.4.2 Cip lai s6 BHXH trong trudng hop: s6 mdt, s6 nhog, s8 ban:

- Pon xin cdp lai s BHXH miu s6 06/SHB cua NLD;

- Cong van d& nghi clia don vi x4c nhan qud trinh cong tdc, tién lrong cua NLD.
- S8 BHXH cii (néu do s6 nhog, ban);

- T khai tham gia BHXH, BHYT, BHTN 1an ddu (MAu s6 01-TBH): 01 bdn.
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Ngoai ra:

+ Néu cap lai do NLD 1am mét sé thi Don xin cép lai s6 BHXH mau s§ 06/SHB phai
dugce xdc nhan cla co quan Cong an hodc chinh quyén dia phuong noi xay ra vu viéc.

+ Néu do don vi SDLD lam m4t phai cé bién ban néu 16 nguyén nhan, s6 luong sé va
cac trang sé bi mét hoic bi hong; Cong van ctia don vi dé nghi cdp lai s6 va cam két chju
trach nhiém tru6c phap luat viec NLD chua hudng trg cap BHXH mot lan;

+ D61 v6i trudng hop mat sé ma NLD da déng BHXH, BHTN & tinh khéc thi kém
theo ban xdc nhan qud trinh déng BHXH, BHTN (Mau s6 07/SBH) ctia BHXH tinh ma NLP
da tham gia.

+ Néu ngudi dang bio Iwu thoi gian déng BHXH, BHTN hodc thoi gian di chuyén dén
tinh méi ma bi mat hoic hong s6, thi viéc cdp lai s6 BHXH duoc thuc hién tai BHXH tinh,
noi chét s6 xdc nhan qud trinh déng BHXH, BHTN.

1.4.3 Hi¢u chinh s6 BHXH do thay déi chitc danh, thoi gian, nhan than:

- Don xin cép lai s6 BHXH ctia NLD (Miu s6 06/SHB);

- Cong van dé nghi cita NSDLD néu ro Iy do;

- Danh sich lao déng diéu chinh hé so déng BHXH, BHYT, BHTN (Miu 03b-TBH):
02 ban.

- S6 BHXH;

Ngoai ra;

+ Néu hiéu chinh vé chitc danh nghé, cong viéc nang nhoc doc hai hoic noi lam viéc
¢6 phu cdp khu vuc tir 0,7 tr& 1én thi kém theo cic quyét dinh lién quan dén chic danh, tién
luong, noi 1am viéc ¢6 phu cép khu vire 1ir 0,7 tré lén.

+ Néu hiéu chinh, b3 sung thdi gian déng BHXH, BHTN thi b4 sung céc gidy t& , hé
s0 goc hop 1¢ dé ching minh.

+ Néu hiéu chinh vé& nhan than: Quyét dinh cai chinh ho tich ciia cdp ¢6 tham quyén
hoidc Gidy khat sinh: 0 bdn chink hodc 01 bdn photo cong chimg; theo quy dinh tai Nghi
dinh s6 158/2005/ND-CP ciia Chinh phu;

- Bdn sao chiing minh nhan dan vi ban sao ho khau.

1.4.4 Gop s6 BHXH trudng hop NLD ¢6 tir 2 58 trdf lén:
- Don xin cép lai s6 BHXH ctia NLD (Miu s 06/SHB);
- Cong van dé nghj cia NSDLD néu 6 1y do;

- S6 BHXH.

1.4.5 Xéc nhan, chét sé BHXH:

- D6i v6i don vi SDLD chua x4c nhan s8 dén hét thang 12/2008 dé nhap liéu, hé so :
+S6 BHXH vA Quyét dinh lién quan dén tién lwong: 01 bdn chink hogc bdn sao.
-Chét s6 BHXH:

+S6 BHXH vA Quyét dinh cham dit HDLD, Quyét dinh lién quan tién luong (néu co).

s

Luu ¥: Khi thay d6i phdp nhdn, chuyén quyén s& hitu, sdp nhdp hodc gidi thé, phd sdn
theo quy dinh ciia phdp ludt don Vi phdi thong bdo bdng van bdn cho co quan BHXH va phdi
dong di BHXH cho NLD dén thoi diém thay d6i phdp nhan, chuyén quyén s& hitu, sdp nhdp
hodc gidi thé, phd sdn méi dil diéu kién 1iép nhdn ho so dé chot s6.

1.5 Cap méi, cap lai thé BHYT
1.5.1 Cip méi thé BHYT:

a)- D6i tuong tham gia BHXH, BHYT, BHTN:
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- Té khai tham gia BHXH, BHYT, BHTN (M4u s6 01-TBH): 03 bdn;

- Danh sach lao dong tham gia BHXH, BHYT, BHTN (Mau s6 02a-TBH): 03 bdn;

- Quyét dinh tuyén dyng hoac quyét dinh vé tién luong hoac HDLD cha NLD: Méi
loai 01 bdn sao-.

b)- Poi twong hudng ché do BHXH hang thdng (hwu tri, MSLD, TNLD, BNN): Phong
CP.BHXH lap danh sich chuyén giao phong Cap s6, thé thuc hién.

1.5.2 Cdp lai, d6i thé BHYT: _ |
a) Cdp lai do mat thé: Danh sach dé nghi cdp lai thé BHYT theo méu 03/THE: 01 bdn
(n€u BHXH quan, huyén quén 1y thu thi phai c6 xdc nhan cia BHXH quén, huyén).

Trudng hop mot ngudi xin cap lai thé BHYT thi chi cin c¢6 Pon dé nghi theo méu
02/THE ¢6 x4c nhan ciia NSDLD hoic chinh quyén dia phuong.

Lucu v: Thé cdp lai do mdt thé khong dugc thay doi cde néi dung trén thé dd cdp trudc do.

b) Cap ddi thé:

- Do sai ho, tén, ngy thdng nam sinh:

+ Don dé nghi cdp lai thé BHYT theo miu 02/THE: cia cd nhan c6 x4c nhan cia
NSDLD hoiac chinh quyén dia phuong. '

+ Danh séch dé nghi c4p lai thé BHYT theo miu 03b-TBH: 01 bdn .

+ Thé BHY'T cii.

- Do thé hu hong, rich nét trong qua trinh su dung:

+ Don dé nghi cdp lai thé¢ BHYT theo méau 02/THE;

+ Thé BHYT ci.

_ Do thay déi noi dang ky kham chita bénh ban dau:

+ Don dé nghi cdp lai thé BHYT theo miu 02/THE: ctia cd nhan c6 xdc nhan cla
NSDLD hoic chinh quyén dia phuong.

+ Danh séch dé nghi cdp lai thé BHYT theo mAu 03b-TBH: 01 bdn .

+ Thé BHYT cil.

1.5.3 Trudng hop khac: Cdp thé khi nghi huéng ché do thai san, om dau dai ngay thi
lap méu 03a-TBH: 03 bdn.

1.5.4 Xac nhan thoi gian tham gia BHYT lien tuc dé hudng ch€ do BHYT: Cong van
dé nghi ctia NSDLD hogc Don dé& nghi caa ngudi c6 nhu cau.

2. Quy trinh giai quyét:

2.1 Pang ky tham gia BHXH, BHYT, BHTN lan dau:

- Phong TN-QLHS c¢6 trdch nhi¢m kiém tra, d6i chi€u va nhan khi hé so da va ding
quy dinh.

+ D6 véi hé so chua dii didu kién va thi tuc, thi hudng dan dé don vi hoan chinh.

+ Cu6i méi ngay, phong TN-QLHS ban giao hé so cho phong Thu: Biéu 02a-TBH,
02b-TBH, Quyét dinh thanh 1ap don vi; Phong Cép sd, thé: nhing hé so cdp sé BHXH con
lai.

- Phdong Thu nhan ho so, kiém tra va k¥, déng ddu vao méu s6: 02a-TBH, 02b-TBH;
xit 1y dit liéu chuyén phong Cép s&. the ciing véi céc biéu mau néi trén (n€u cd) va Gidy giao
nhan dit liéu (miu 04/THE). Sau khi in the BHYT, phong Cép s, thé trd lai hé so cho phong
Thu dé chuyén tri phdong TN-QLHS theo quy dinh chung.
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- Phong Cip s6, thé thdm dinh t& khai O1-TBH, nhép vao chuong trinh SMS (hé so c4
nhéan) sau d6 in s6 BHXH, t& roi (néu c¢6), in Danh sich lao dong chwa d4 diéu kién cap sé
(miu s6 05/SBH) (néu c6), giif lat 01 & khai (miu 01-TBH), ban sao gidy khai sinh, con lai
ban giao cho Phong Thu cdc hé so con lai. Theo lich trd hé so Phong Cép s6, thé tra lai cho
Phong TN-QLHS gém sé BHXH, & rdi s6 BHXH (néu cd) danh sich ngudi lao dong chua
da diéu kién c4p s6 (miu 05/SBH) va 02 t& khai (méu 01-TBH).

Riéng ho so ding ky tham gia méi cha BHXH céc quan, huyén, sau khi xir Iy dit lieu
kém theo Danh sich nép tai phong TN-QLHS d€ chuyén phong Cap s6, thé in thé theo quy
dinh, khong phéi chuyén qua phong Thu.

2.2 Diéu chinh tang, giam lao dong, quy tién luong va hé so tham gia BHXH,
BHYT, BHTN:

- Phong TN-QLHS c6 trich nhiém kiém tra, d6i chi€u, nhan hé so ding va di theo
quy dinh. Trudng hop chua dii diéu kien va th tuc, thi huéng din dé don vi hoan chinh.

- Cudi méi ngay phong TN-QLHS ban giao hé so cho phong Thu va phong Cdp sé thé
theo quy dinh nhu diém 2.1 néu trén va bidy 03a-TBH, bi¢u 03b-TBH (néu c5).

- Thoi han ti€p nhan hé so didu chinh, ting, gidm: Nop truéc ngay 20 hang
thang.(N€u n6p sau ngay 20 thi dua vio didu chinh ciia thing sau lién ké).

2.3 Cap méi, c4p lai, hiéu chinh, gép, xac nhan sé BHXH :

- Phong TN-QILHS ¢6 trich nhiém kiém tra, d6i chi€u va nhan khi hé so di va ding
quy dinh. D6i véi h6 so chua di tha tuc, thi hudng dén dé t6 chitc, cd nhan hoan chinh.

- Cudi méi ngay, phong TN-QLHS ban giao ho6 so cho phong Cap sé, thé theo quy
dinh.

- Phong Cép 58, thé ¢6 trich nhiém kiém tra, thdm dinh cép s6 BHXH, thé BHYT theo
quy dinh va chuyén tré lai cho phong TN-QLHS theo quy dinh chung d€ tra cho t3 chitc, c4
nhan.

- D6i véi nhiing trudmg hop c6 tén tai hodc vudng mic phat sinh vé tién Ivong tham
gia BHXH, phong Cép s6, thé trao ddj v6i phong Thu (rieng thei gian tham gia truéc nim
1995 thi trao ddi véi phong CD BHXH) dé gidi quyét hoac trinh lanh dao giai quyét.

2.4 Cdp méi, cdp lai thé BHYT; x4c nhan thoi gian lién tuc tham gia BHYT:

- Phong TN-QLHS c¢6 trich nhi¢m kiém tra, d6i chiéu va nhan khi hé so dua va ding
quy dinh. D6i v6i hé so chwa du didu kién va thii tuc, thi hudéng din dé don vi hoan chinh,
Cubi méi ngay, phdong TN-QLHS ban giao hé so cho phong Thu.

- Phong Thu nhan hé so, kiém tra va ky, déng diu vio miu s6: 02a-TBH, 02b-TBH,
03a-TBH, 03b-TBH; xit Iy dit licu chuyén phong Cap s, the cung véi cic bi€u miu néi trén
(n€u c6) va Gidy giao nhan dit liéu (miu 04/THE). Sau khi in thé BHYT, phong Cdp s, thé
trd lai hé so cho phong Thu dé chuyén tra phong TN-QLHS theo quy dinh chung.

- D61 v6i viéc x4c nhan thoi gian lien tuc dé hudng ché d6 BHYT:

+ Phong Thu kiém tra danh sich quan 1y thu dé xic nhén thoi gian tham gia BHYT
cia NLD theo danh sich thu nop BHYT ciia don vi dang truc 1i€p thu.

+ BHXH quén, huyén xic nhan thdi gian tham gia BHYT ciia NLD theo danh sich
thu ndp BHYT ciia don vi dang truc tiép thu.

+ Phong TN-QLHS cian cit chuong trinh BHXH.Net dang quan 1y dé x4c nhan thoi
gian tham gia BHYT ciia d6i tuong huu tri, MSLD va TNLD-BNN.

+ Néu bénh nhan dang diéu ri tai cdc co s& khdm chita bénh thi nop hé so cho phong
TN-QLHS d€ chuyén phong chiic nang giai quyét.
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+ Né&u b sung hé so thanh todn tryc ti€p chi phi KCB thi do phong GD.BHYT lap
phi€u dé nghi céc phong chic nang gidi quyét. :
3.Thoi han giai quyét:

- Dang ky tham gia l4dn déu, tang giam quy luong dong BHXH, BHYT, BHTN: 15
ngay.

_ Diéu chinh hé so diang ky tham gia BHXH, BHYT, BHTN: 03 ngay.

- Céip lai s6 BHXH do mdt, hong: 45 ngdy.

- Hiéu chinh s6 BHXH: 15 ngay k€ tir ngdy nhan dugc hé so hop 1&.

- Gop s6 BHXH: 07 ngay. '

- Chét s& BHXH: 05 ngy; trén 50 s 12 10 ngay.

- X4c nhan sé BHXH: 15 ngay.

. _ Thodi tra tién dong BHXH, BHYT: 15 ngay (truong hop phai xin ¥ kién cia BHXH

VN thi khong qué 05 ngay k& tir ngay nhan duge tra 10i cia BHXH VN).

- Céip méi, cp lai thé BHYT: 07 ngay.

+ Cdp thé BHYT mdi déu ky, don vi c6 trén 100 ngudi thi thdi han gidi quyét 1a 10
ngay.

+ Thé BHYT cdp lai cha don vi c6 tit 5 the tro xu6ng hoic cd nhan dang nhap vién thi
giai quyét trong ngay.

. X4c nhan thdi gian lién tuc déng BHYT thi giai quyét trong ngay.

IL. BAO HIEM Y TE TU NGUYEN
1. Thi tuc hé so:

L

1.1. Pang ky tham gia BHYT tu nguyén
1.1.1 P6i v6i BHYTTN nhan dan, h6 so gom: d
- T khai theo méu s6 01/BHYTTN (do nguoi tham gia va dai 1y thu 1ap va lwu tai
BHXH quén, huyén): 01 bdn chinh;
- Danh sach tham gia theo méu s6: 02/BHYTTN: 03 ban .
H6 so tham gia BHYTTN nhan dan nop tai BHXH quan, huyén méi thing 01 lan tir
ngdy 25 dén ngay cudi thang. . '

1.1.2 D6i véi BHYT tu nguyén hoc sinh, sinh vién, hé so gom: :
- Lap danh sach tham gia theo miu s6 02/BHYTTIN : 02 bdn. D6i véi dai 1§ quén,
huyén lap 03 ban. |
Chtt y: +Thé BHYTTNc6 gid tri tix ngay 01 va sau it nhdt 30 ngay ké tx ngay nop tién

d6i véi cde truimg hop tham gia ldn dau hodc gidn doan tham gia lai; truong hop gia han,

thé BHYT c6é gid tri sit dung lién tuc khi nop tién trudc khi hét han sit dung it nhdt 10 ngay.

+Dai Iy cung cdp thém file dit liéu trén dia hodc USB.

1.2 Thoai tra tién da dong BHYT tu nguyén:
+ Cong vin dé nghi ciia NSDLD néu 16 1y do thodi thu.
4 Danh séch d& nghj thodi trd tién di déng BHYT ty nguyén kém theo thé BHYT chua
-dén han s dung.
+ Cong van dé nghi cia BHXH quén, huyén n€u do BHXH quan, huyén truc ti€p thu.
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2. Quy trinh giai quyét:
.- Phong TN-QLHS ¢6 trich nhiém kiém tra, d6i chi€u va nhan khi hé so di va diing

quy dinh. Cu6i méi ngay,phong TN-QLHS ban giao hé so cho phong Thu biéu 02/BHYTTIN.

- Phong Thu nhan hé so, kiém tra va ky, dong dédu vao biéu s6 02/BHYTTN; xir ¥ dit
liéu chuyén phong Cdp sé, thé cing Gidy giao nhan dit liéu (miu 04/THE). Sau khi in thé
BHYT, phong Cap s6, thé tra lai hé so cho phong Thu dé chuyén tra phong TN-QLHS theo
quy dinh chung.

Riéng d6i v6i BHYT hoc sinh, sinh vien do pbong Thu quan 1y; Phong TN-QLHS tiép
nhin hé so, kiém tra phi BHYT di ndp qua Ngan hang “li¢n luu”, tiép nhén dir liéu di cap
nhat theo danh siach HS, SV tham gia do dai 1y d3 1ap luu trong “dia mém hoac USB”.

3. Thoi han giai quyét:

- Cap mdi, cdp lai thé BHYT: 07 ngay.

+ Cdp thé BHYT méi ddu ky, don vi ¢6 trén 100 ngudi thi thoi han gidi quyét 1a 10
ngay.

+ The BHYT c4p lai ctta don vi ¢6 tir 5 the tr& xu6bng hodc c4 nhan dang nhap vién thi
gidi quyét trong ngay.

IIL. BAO HIEM XA HOI TU NGUYEN

BHXH qudn, huyén truc thuéc BHXH thanh phé  ¢6 trdch nhiém 16 chire, quan [y
thu, cdp, xdc nhdn, ghi chét s6 BHXH va kiém tra tiép nhdn ho so dé nghi hudng cdc ché do
chuyén BHXH thanh phé gidi quyét dii véi nhitng nguoi tham gia BHXHTN trén dia ban
theo Hucng ddn s6” 1564/BHXH-BT ngay 02/6/2008 va s¢ 4427/BHXH-BT ngay 23/12/2008
ciia Tong Gidm déc BHXH Viét Nam.

1. Tha tue, hé so
1.1 Bang ky tham gia BHXHTN l4n diu:
- To khai tham gia BHXH TN do nguoi tham gia ty ké khai (miu s6 01-TN): 02 bdn :
- Gidy khai sinh: 01 bdn sao. Néu khong c6 gidy khai sinh phai viét gifly cam két va
chiu trach nhi¢m vé ngay, thing, nam sinh).

1.2 Trudng hop thay d8i mitc déng hoadc phuong thirc dong hoac da tam dimg sau dé
t€p tuc dang ky tham gia BHXHTN thi ndp:
+ Gidy dé nghi miic déng va phuong thiic déng theo miu 02-TN : 07 bdn chink.
+ Gidy nop tién hodc phi€u chuyén tién.

1.3 Cép, d6i sé BHXHTN:
1.3.1 Cép s8 BHXH l4n déu, hé so gém: ‘

Can cif vao thi tuc, hé so tham gia BHXHTN 14n dau d3 dugc thdm dinh; Bio hiém xi
hdi quan, huyén in céc noi dung trén trang 1 va trang 2 cfia bia s6 BHXH; ky, déng dau vao
noi quy dinh trén T khai va trang 2 clia bia sé BHXH; chuyén sé BHXH va T& khai cho
nguoi tham gia BHXHTN.

1.3.2 Cap lai s6 BHXH, hé so gém:

- Don d€ nghi cédp lai s6 BHXH (miu 06/SBH), néu r 1y do mat hodc hong va cam két
chiu trach nhi¢m truée phép luat vé viec chua duoc gidi quyét hudng ché d6 BHXH mot l4n.

- Ban ghi qu4 trinh d6ng BHXHTN do co quan BHXH cip.
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+ D6i véi nguoi dang déng BHXH TN: Nop tai co quan BHXH quén, huyén noi dang
déng BHXHTN. e

+ D6 véi nguoi da ngimg dong, dang bdo Iuu: Nop tai co quan BHXH quén, huyén
trwée khi ngimg déng BHXHTN.

1.2.3 Ghi, x4c nhan trén s6 BHXH.

- Thang d4u quy I hang nam, can cit vao Phi&u thu tién (theo mau s6 C30-BB) va SO
theo doi qud trinh déng BHXHTN (mdu s6 05-TN), co quan BHXH quan, huyén in xdc nhan
thoi gian d6ng BHXH cha nam truée cho ngudi tham gia BHXHTN.

- Khi ngudi tham gia BHXHTN di chuyén ngodi dia ban tinh hoac béo luu thoi gian
déng BHXH hoac giai quyét cac ché d6 BHXH: trg cdp 01 1dn hodc huu tri hodc tr tuat thi
ngudi tham gia BHXHTN hoac ngudi than (trong truong hop tir tudt) phai chuyén sé6 BHXH
cho co quan BHXH dé ghi, xac nhan va chGt thoi gian da déng BHXH.

Riéng trudng hop di chuyén ra khi dia ban tinh hoac bao luu thi co quan BHXH in
thém Ban ghi qud trinh (ghi va xdc nhan toan bo thdi gian di dong BHXH ) dé ngudn tham
gia BHXHTN nop cho co quan BHXH mé.

Thédm quyén k¥, x4c nhan s6 BHXH :

+ Giam d6¢ BHXH quan, huyén: Cdp s BHXH, thay ddi noi dang ky dong BHXHTN
trong dia ban thanh phd, ghi qua trinh déng BHXH hang nam;

+ Gigm déc BHXH thanh phd: Cép lai s6 BHXH, di chuyén ngoai dia ban thanh pho,
bao luu thoi gian dong BHXHTN, thay 46i nhan than (nék c6) va giai quyét ché do BHXH .

1.3 Thoai tra tién da dong BHXH tu nguyén:

+ Don dé nghi thodi tra tién da déng BHXHTN clia cd nhan néu 1o s6 tién thodi tra.

+ Cong van dé nghi cia BHXH quan, huyén kém theo danh sdch s6 ngudi dé nghi
thodi tra tién di dong BHXHTN tai BHXH quén, huyén.

2. Quy trinh giai quyét:
2.1 Cép sd, ghi s6 lan dau:
- BHXH quan, huyén kiém tra thil tuc ho so ding, dti thi viét gidy bien nhan giao cho ngudi
tham gia (ghi r& s6 lugng va thoi gian nhdn lai ho s0).

- B6 phan thdm dinh BHXH quén, huyén kiém tra noi dung ké khai trén T khai va gidy
khai sinh, phiéu chuyén tién hodc phi€u thu tién mat chia k& todn (miu C 30-BB) dé lap dang ky ké
hoach cdp s6 s6 BHXH (theo méu 03-TN) v6i phong Ciip 56, thé va thuc hién déng s6 s6 BHXH vao
To khai ciia ngudi tham gia BHXHTN.

Trudng hop c6 thdi gian déng BHXH bit buoc hosc BHXHTN trude d6 thi phai d6i chigu
giifa noi dung ghi trén ban ghi qud trinh va s6 BHXH.

- Cap nh4t thong tin trén T khai va ban ghi qud trinh vao s6 theo ddi dong BHXHTN (méau
s6 05-TIN) va nhap vao co sd dit li¢u theo quy dinh.

- Ghi cic ndi dung trén s6 BHXH va chuyén tra két qua ho so cho ngudi nop
gbm : 01T khai va so BHXH.

2.2 Cép laisd, x4c nhan so BHXH :

_ BHXH quén, huyén tiép nhan, chuyén toan bo hé so vé BHXH thanh pho dé kiém tra, doi
chigu véi co s& dit lieu do BHXH thanh phd quan 1y. Néu khdp diing va xac dinh chua hudng trg cip
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01 14n thi thee hién cdp lai s6 BHXH.

- Trudng hop ngudi tham gia tir tinh khéc chuyén dén néu ¢6 nghi vén thi co quan BHXH noi
ti€p nhan hé so phéi lién he véi BHXH tinh noi nguoi tham gia BHXHTN déng BHXH trude d6 dé
xac dinh thoi gian da déng BHXH, néu khong c6 viéng méc thi cfp lai sé BHXH. S6 s6 BHXH cap
lai 14y theo s6 BHXH (cii). Qud trinh déng BHXH phai duoc ghi ddy di dén thdi diém cép lai, ké ca
thoi gian déng BHXHBB (néu ¢6); BHXH thanh ph6 chuvén tra sé BHXH cho BHXH quén, huyén
dé trd cho nguosi tham gia BHXHTN.

3. Thei han giai quyét:

- D6i v6i cdp s6, ghi s6 14n ddu; 15 ngay.

- D6i v6i cdp lai s6: Khong qué 45 ngay.

- DGi v6i ghi xdc nhan trén s6 BHXH: gidi quyét trong ngay.
- D6i v6i thodi tra tién déng BHXHTN la: 15 ngay.

B. GIAI QUYET CAC CHE PO BHXH BAT BUOC
I. Thi tuc hé so

1. HO so huéng ché do 6m dau:

1.1 Ho6 so hudng ché d6 6m dau déi v6i NLD theo khoan 1 Diéu 23 Luat BHXH:

- Danh sich NLD d¢ nghi huong ché do 6m dau (miu C66a-HD): 03 bdn chinh;

- Gidly ra vién d6i v6i NLD diéu tri néi trii hoac gify ching nhén nghi viéc huéng
BHXH (miu s6 C65-HD, néu diéu tri ngoai tri): 01 bdn chinh.

Ngoai ho so trén, néu NLD lam nghé hoac cong viéc nang nhoc, doc hai, nguy hiém;
lam viéc thudng xuyén & noi ¢6 phu cdp khu vuc h¢ s6 tir 0,7 trg lén c6 thém gidy xdc nhan
cta NSDLD vé diéu kién 1am viéc clia ngudi lao dong: 01 bdn.

1.2 Hé so huéng ché do 6m dau méc bénh can diéu tri dai ngay:

- 86 BHXH (xdc dinh déng BHXH dén thang trudc khi nghi diéu tri bénh dai ngay);

- Danh sdch NLD dé nghi huéng ché d6 6m dau (miu C66a-HD): 03 bdn chinh;

- Gidy ra vién hoac phi€u hoi chdn ciia bénh vién thuoc danh muc bénh cin didu tri
dai ngdy: 01 bdn chinh.

1.3 Hé so hudng ché do 6m dau déi v6i NLD cham séc con 6m dau:

- Danh siach NLD dé nghi hudng ch€ do cham séc con 6m (miu C66a-HD): 03 bdn
chinh; _ :
- Gidy ra vién hodc ban sao s6 y ba clia con néu diéu tri noi tré hoic gidy ching nhan
nghi viéc hudng BHXH (méu s6 C65-HD) néu diéu tri ngoai tri: 01 bdn chinh.

- Gidy x4c nhan cia NSDLD vé nghi viéc dé chiam séc con 6m dau.

1.4 H6 so hudng ché d6 6m dau déi v6i NLD nghi viéc dé cham séc con 6m dau
sau Khi nguoi trude dé (cha hoac me) da hudng hét thoi gian theo quy dinh tai Khoan 2
Piéu 24 Luat Bao hiém xa hoi:

1.4.1 Trudng hop ca cha va me ciing don vi SDLD:

- Danh séch NLD dé nghj huéng ché do cham séc con 6m (miu C66a-HD): 03 bdn
chinh;

- Gifly ra vién hoac ban sao s6 y ba ciia con, néu diéu tri noi tri hoac gidy ching nhan
nghi viéc hudng BHXH (mdu s6 C65-HD), néu didu tri ngoai tri.
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- Gidy x4c nhan cia NSDLD vé nghi vieéc dé cham séc con 6m dau, trong dé néu rd
ngudi trude dé (cha hodc me) da huong hét thoi gian theo quy dinh : 01 bdén.

1.4.2 Trudng hop cha va me ¢ 02 don vi SDLD khéc nhau: 7

- Danh sdch NLD dé nghi hudng ch€ do cham séc con 6m (miu C66a-HD): 03 ban
chinh;

- Ban sao giffy ra vién hoac ban sao s8 y ba ca con, néu diéu tri noi trid hoac gidy
ching nhan nghi viéc hudng BHXH (méu s6 C65-HD), néu dicu tri ngoai tra.

- Giffy x4c nhan cia NSDLD noi NLD nghi viéc trudc d6 (cha hoac me) di hudng hét
thoi gian theo quy dinh: 01 bdn.

2. Hé so huéng ché d¢ trg cap thai san:

2.1 Lao dong nir di kham thai, siy thai, nao hat thai hoac thai chét lru, NLD
thye hién cdc bién phap tranh thai:

_ 98 BHXH cia NLD xac dinh da déng BHXH dén thoi diém nghi;

- Danh sach NLD dé nghi huéng ché do thai san do NSDLD lap hang quy hodc hang
thdng (miu C67a-HD): 03 bdn chinh;

- Gifly ching nhan nghi viéc hudng BHXH (miu s6 C65-HD) hoic gidy ra vién cla co
s3 y t& diéu tri: 01 bdn chinh.

2.2 Lao dong nir dang déng BHXH sinh con:

_ Danh séch NLD dé nghi huéng ché do thai san do NSDLD lap hang quy hodc hang
théng (miu C67a-HD): 03 bdn chinh.

- 6 BHXH ctia NLD xdc dinh di déng BHXH tir di1 6 thang trd 1én trong thoi gian 12
thang trudc khi sinh con;

- Ban sao gify ching sinh hoac ban sao gifly khai sinh clia con: 01 bdn. Truong hop
sau khi sinh, n€u con chét hoiic me chét thi c6 thém gidy ching tir: 01 ban sao.

Luu ¥: Ngoadi ho so néu trén, néu thugc mot trong cdc truong hop sau thi ¢4 thém:

+ Lam nghé hodc cong viéc ning nhoc, doc hai, nguy hiém, 1am viéc theo ch€ do ba
ca, 1am viéc thuong xuyén tai noi c6 phu cdp khu vyc tix 0,7 trd lén: phai c6 gidy xdc nhan
ciia NSDLD vé diéu kién lam viéc cia NLD: 01 ban;

+ Ngudi tan tat, ngudi bi TNLD, BNN hoac 12 thuong binh va ngudi hudng chinh sich
nhu thuong binh c6 ty 1& thuong tat tr 21% tr& 1én: phéi c6 ban sao gidy chung nhan thirong
tat hoac bién ban cla HDGDYK: 01 ban sao.

2.3 Ngudi dang dong BHXH nhan nudi con nuoi du6i 4 thang tudi:

_ S4 BHXH ciia NLD nhan nuéi con nudi xéc nhin da déng BHXH tir dit 6 thang trd
lén trong thoi gian 12 thing trudc khi nhén nuéi con nudi;

- Ban sao gify ching sinh hodc ban sao gidy khai sinh ctia con: 01 bdn ;

_ Ban sao hé so nhan con nuoi theo quy dinh clia phdp luat: 01 bdn;

- Gidy x4c nhan cia NSDLD vé nghi viec dé nudi con nudi (mdu C65-HD):01 ban,

2.4 Trudng hop sau khi sinh con ngudi me chét, ngudi cha hoic ngudi truc tiép
nuéi duéng nudi con dén khi con di 4 thang tudi:

2.4.1 Trutmg hop ca cha va me déu tham gia BHXH, hé so gém:

-'S3 BHXH cia me x4c nhan da déng BHXH tir di 6 thang tr&s 1én trong thoi gian 12
thang trudc khi sinh con;

- S8 BHXH cuia ngudi cha;
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. - Gidly xdc nhan cia NSDLD vé nguadi cha nghi viéc d€ nuoi con: 01 ba’h;
- Ban sao gidy ching sinh cong chiing hoic ban sao gidy khai sinh ciia con: 0] bdn;
- - Ban sao gidy chimg ti ciia me: 07 ban.

2.4.2 Trudng hop chi ¢6 ngudi me tham gia BHXH, hé so gém:

- 86 BHXH clia me thé hién da déng BHXH tir di 6 thang trd lén trong thdi gian 12
thang trudc khi sinh con; _

- Bin sao gidy chiing sinh cong chiing hoac ban sao gidy khai sinh cia con : 0] ban;

- Ban sao gidy ching tit ctia me: 07 bdn;

- Don cta ngudi cha hoac ngudi tryc ti€p nuoi dudng (c6 xic nhan clia chinh quyén
dia phuong noi cr trid): 07 ban.

2.4.3 Trudng hop chi ¢6 ngudi cha tham gia BHXH, hé so gém:

- 88 BHXH cia ngudi cha xdc nhan da déng BHXH 1 dii 6 thang trd lén trong thoi
gian 12 théng trudc khi nghi viéc d€ nuoi con:

- Gidy xdc nhan ciia NSDLD vé ngudi cha nghi viéc d€ nuoi con : 01 bdn;

- Ban sao gidy ching sinh hoic ban sao gidy khai sinh clia con: 01 bdn:

- Bén sao gidy chimg tif clia me : 01 bdn.

2.5 NLD thoi viéc truée thoi diém sinh con hoac nhan con nuéi du6i 4 thang tudi:

- 86 BHXH cfia me hoic cia ngudi nhan con nuoi, thé hién da déng BHXH tir dit 6
théng tré lén trong thdi gian 12 thing truée khi sinh con;

- Ban sao gidy chiing sinh hoic ban sao gidy khai sinh ctia con;

- Don dé€ nghi ciia NLD nif sinh con hodc NLD nhan con nu6éi theo quy dinh cta phap
luat.

D6i v6i trudng hop nhan nuoi con nuoj phai c¢6 thém ban sao hé so nhan nuéi con
nudi theo quy dinh ctia phép luat,

Ho6 so nop tai BHXH cic quén, huyén noi cit tri va do BHXH quan, huyén gidi quysét.

3. H6 so huéng tro cip NDS-PHSK:
- Danh sich NLD dé nghi hudng trg cdp NDS-PHSK sau 6m dau (miu C68a-HD), sau
thai san (mau C69a-HD), sau diéu tr1 TNLD, BNN (miu C70a-HD).
-Cong vin dé nghi thdm dinh ché d0 trg cdp nghi DS-PHSK ciia NSDLD néu 3 di
diéu kién dugc nghi DS-PHSK ctia timg NLD: 0 bdn.
D6i v6i trudng hop diéu tri TNLD, BNN thém 07 bdn sao quyét dinh hudng ché do )
TNLD, BNN.

4. Hé so giai quyét huéng ché do TNLD, BNN:

4.1 Hé so giai quyét huéng ché do TNLD:

- S6 BHXH ciia NLD d3 xdc dinh déng BHXH dén thdng truGe khi bi TNLD;

- Van ban dé nghi giai quyét ché do TNLD ciia NSDLD glti BHXH thanh ph6 (miu s6
05-HSB): 02 bdn;

- Bién ban diéu tra TNLD theo miu quy dinh tai Thong tu lién tich s& 14/2005/TTLT-
BLDTBXH-BYT-TLPLDVN ngay 08/3/2005: 02 bdn chinh. Néu tai nan giao thong dugc
xem la TNLD:

+ Bi¢n ban diéu tra tai nan giao théng: 02 bdn sao.
" + Ho khdu thudng trd hoic gisy ding ky tam tri: Néu b tai nan giao thong trén tuyén
duomg thudng xuyen di va vé tif noi & dén noi 1im viéc: 01 bdn sao.

- Gidy ra vién sau khi diéu ri 8n dinh: 07 bdn chink vo 01 bdn sao;,
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- Bién ban gidm dinh myc suy gidm kha nang lao dong cha HDGDYK: 02 bdn chinh.
- Gidy nop tién clia NSDLD vao tai khoan co quan BHXH thanh ph6 Da Ning d6i vi1
tredng hop ngudi bi TNLD ¢6 sir dung the BHYT d€ diéu tri vét thuong do TNLD gay ra.

4.2 Hb so giai quyét hudng ché do BNN:

- S4 BHXH cia NLD di x4c dinh déng BHXH dén thang trudc khi diéu tri;

. Van ban dé nghi giai quyét ch€ do BNN clia NSDLD giti BHXH thanh ph6 (méu s6
05-HSB): 02 bdn;

_'Bién ban x4c dinh moéi trudng c6 yéu t6 doc hai do co quan c6 thdm quyén lap.
Trudng hop bién ban xic dinh cho nhiéu ngudi thi hé so ciia mdi NLD c6 ban trich sao bién
ban: 02 bdn sao,

Két qua xic dinh moéi trudng lao dong c6 gia tri trong 24 thing ké tix ngay bién ban
dugc ky (theo Thong tr s6 12/2006/TT -BYT ngiy 10/11/2006 Bo Y t&).

- Gidy ra vién sau khi da diéu tri BNN 6n dinh. Trudong hop khong diéu tri tai bénh
vién thi phai c6 gidy kham BNN hodc phi€u hoi chdn: 01 bdn chinh va 01 ban sao;

(Gidy ra vién hoac gidy kham bénh phai thé hién diéu tri bénh thugc danh muc BNN
do Bo Y t€ va Bo Lao dong - Thuong binh va X4 hoi ban hanh).

¢) Bién ban gidm dinh mic suy giam kha nang lao dong ca HDGDYK: 02 bdn chinh.

4.3. Hé so giai quyét tai kham TNLD, BNN do tai phat:
a) Hé so di hudng tro cdp TNLD, BNN, gom:
_ Quyét dinh huong trg cap TNLD, BNN: 01 bdn sao
- Bién ban gidm dinh thuong tat lan trudc: (1 bdn sao .
b) Gidy ra vién sau khi diéu tri én dinh thuong tat, BNN ci tdi phat (hodc ban sao ho
so diéu tri thuong tat, bénh tat): 01 bdn chinh va 01 bdn sao;
¢) Don dé nghi gidm dinh lai thuong tat, bénh tat (méu s6 11-HSB): 02 bdn;

4.4 Hé so giai quyét huéng trg cdp TNLD, BNN chia ngudi duge gidm dinh tong
hop mirc suy gidm kha nang lao dong:

- Hé so TNLD hoac BNN lan ddu va hé so TNLD, BNN 14n sau nhu quy dinh tai muc
1.1; muc 1.2 khoén 1, phén III, Chuong 1T Quy dinh nay;

_ Bién ban tdng hop mitc suy gidm kha nang lao dong ctia HDGDYK: 02 bdn chinh;

- Quyét dinh hudng trg cdp TNLD, BNN l4n ddu cla Gidm doc BHXH thanh pho: 01
ban sao;

- Bién ban gidm dinh thuong tat, bénh 14t 14n trudc: 01 bdn sao.

5. H6 so hudng huu tri:
5.1 Déi véi NLD dang dong BHXH:

- 4 BHXH caa NLD di xéc dinh thoi gian déng BHXH dén thang nghi viéc;

- Quyét dinh nghi viéc hudng BHXH ctia NSDLD hoac van ban chdm dit HDLD hoac
HDLD hét han: 01 bdn chinh va 01 bdn sao;

- Bién ban gidm dinh muc suy giam kha ning lao dong cia HDGDYK (d6i v6i ngudi
nghi viéc hudng luong theo quy dinh tai Diéu 51 Luat BHXH): 02 bdn chinh;

- Ngudi bi nhiém HIV thudc quy dinh tai Diéu 26 Nghi dinh s6 152/ND-CP ngay
22/12/2006 ctia Chinh Phi nghi viéc hudng ché do huu tri thi hé so ¢6 thém gidy ching nhan
bi nhiém HIV do tai nan rii ro nghé nghiép do co quan ¢6 thim quyén cip theo quy dinh: 01
bdn chinh va 01 bdn sao.
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- D6i v6i NLD nghi hwu duoc giam tudi doi theo N ghi dinh 110/2007/ ND-CP va
Nghi dinh 132/2007/ND-CP ciia Chinh phu thi c6 thém Danh sich hodc Quyét dinh (kém
theo danh sdch) dugc nghi do tinh gian bién ché clia cg quan c6 thim quyén duyét theo Nghi
dinh 110 hoac Nghi dinh 132 ciia Chinh phu; 02 bdn sao .

5.2 Doi v6i NLD bio huru thei gian dong BHXH:

- 86 BHXH cta NLD di xéc dinh thoi gian déng BHXH dén thing nghi viéc

- Quyét dinh nghi viéc ciia NSDLD hoac van ban chdm dit HDLD hoic HPLD hét
han: 01 bdn chinh va 01 bdn sao;

- Don &€ nghi hudng ché d6 huu tri ciia NLD c6 xic nhan cia chinh quyén dia
phuong noi cur tri (méu s6 12-HSB): 02 bdn;

- Bién béan gidm dinh miic suy giam kha nang lao dong cia HDGDYK (néu c¢6): 02
bdn chinh.

Luu y: + Ngodi hé so gidi quyét hudng luong hiu néu trén, néu NLD thuéc quy dinh tai
khodn 6 Muc D Théng tw 03/2007/TT-BLDTBXH ngdy 30/01/2007 cia Bé Lao dong -
Thuong binh va Xa hoi thi ¢é bdn sao xép hang doanh nghiép trucce khi doanh nghiép chuyén
sang cong ty cd phdn; cong ty trach nhiém hitu han Nha nuéc 1 thanh vién; cong ty tréch
nhiém hitu han Nha nuéc 2 thanh vién tré lén.

+ Néu NLD c6 thoi gian 1a s7 quan, qudn nhdn chuyén nghiép qudn doi nhdn dan;
ST quan, ha st quan cong an nhan dan; nhitng nguoi lam cong tdc co yéu huong luong nhu doi
VOi qudn doi nhdn ddn, cong an nhdn dan chuyén nganh phdi cé thém quyét dinh chuyén
nganh va cdc quyét dinh phong quén ham hodc céc quyét dinh ndng luong 05 ndm cudi truce
khi chuyén nganh (néu c6): méi loai 01 bdn chinh, 01 bdn sao.

5.3 Ho so giai quyét hudng luong huu, trg cap BHXH d6i v6i nguoi chap hanh
xong hinh phat td, ngudi xuat canh tré vé nuéce dinh cu hop phap, ngudi duoc toa 4an
tuyén bo mat tich tré vé.

3.3.1 D6i v6i ngudi duoc bao luu thdi gian déng BHXH, hé so goém:

- S6 BHXH da xdc dinh thdi gian dong BHXH dén thoi diém dimg déng;

- Don d€ nghi hudng ché d6 BHXH c6 xdc nhan ciia chinh quyén dia phuong noi cu
trd sau khi chdp hanh xong hinh phat ti (miu s6 13A-HSB hodc mau 15-HSB): 02 bdn;

- Gidy chitng nhan da chdp hanh xong hinh phat t hoac quyét dinh tr& vé nuéc dinh
cu hop phép, hoic quyét dinh clia Toa 4n tuyén b6 mét tich trd vé: 02 ban sao,

- Bién ban gidm dinh mic suy gidm kha nang lao dong cia HDGDYK (néu c6): 02
bdn chinh.

5.3.2 Doi vdi ngudi da hudng luong hu, trg cép BHXH hang thdng:

- Don dé nghi hudng ti€p luong hwry, trg cdp BHXH hang thang c¢6 x4c nhén cia chinh
quyén dia phuong noi cu trd sau khi chdp hanh xong hinh phat ti hodc xuft cinh vé nudc
dinh cu hop phdp hoic Toa 4n tuyén b6 mat tich trd vé (méu s6 13B - HSB): 02 bdn;

- Gifly chiing nh4n da chép hanh xong hinh phat t, hoac Quyét dinh tr& vé& nuéc dinh
cu hop phdp, hodc Quyét dinh ciia Toa 4n tuyén b6 mat tich trd vé: 07 bdn chinh va 01 bdn
sao,

5.3.3 H6 so d¢ nghi gi6i thieu di gidm dinh miic suy giam kha ning lao dong ddi véi
ngudi bao luu thdi gian déng BHXH:
- S8 BHXH da xdc nhan qué trinh déng BHXH:
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- Quyét dinh chdm dit HDLD hodc HPLD hét thdi han cia co quan don vi: 01 bdn
chinh va 01 bdn sao;
- Pon dé nghi hudng ché€ d6 huu tri (miu s6 12-HSB): 02 bdn;

5.3.4 H6 so di chuyén noi huéng ch€ d6 huu tri, trg cdp BHXH hang thing
a) Ngudi bat déu hudng ché do huu trf, trg cdp BHXH hang thing chuyén dén hudng 6
ndi cu tri, hé so gom:
- H6 so hudng ché do hwu tri, tro cdp BHXH hang thing;
- Gidy gi6i thiéu tra luong huu va tro cdp BHXH (mau s6¢ C77-HD);
- Gidy gi6i thiéu di chuyén (mau s6 17-HSB). '

b) Ngudi dang hudng luong huu, trg cdp BHXH hang thang chuyén dén hudng o tinh,
thanh ph6 khac va nguoc lai (chuyén di & chuyén dén ngogi tinh), hé so gom:

- Pon dé nghi chuyén noi nhan lyong hwu, trg cdp BHXH hang thing (miu s6 16-
HSB), c6 x4c nhan cia chinh quyén dia phuong noi dén cu trd (néu khong phai kém theo ban
sao ho khéu thudng trd hoac dang ky KT3 tai noi dén);

- Hé so hudng ché do huu tri, trg cdp BHXH hang thing do BHXH tinh, thanh phé
dang quan 1y.

- Gidy gidi thiéu trd luong huu va trg cdp BHXH (méiu s¢ C77-HD);

- Gifly gi6i thiéu di chuyén do BHXH thanh ph6 lap (miu s6 17-HSB).

_ Thé BHYT (do cd nhdn ngp cho BHXH tinh, TP not chuyén dén dé doi noi KCB).

6. Hé so huéng ché do trg cip BHXH mot lan:
6.1 NLD dang dong BHXH:
_ S8 BHXH di xéc dinh thdi gian déng BHXH dén thing nghi viéc;
- Quyét dinh nghi viéc cia NSDLD hodc vin ban chim dit HDLD hoic HDLD hét
han: 01 bdn;
- Bién ban gidgm dinh mifc suy giam kha nang lao dong cuia HDGDYK (néu thudc doi
tuong quy dinh tai diém b khoan 1 Diéu 53 ctia Luat BHXH): 01 bdn chinh;
- Gidy t& x4c dinh di dinh cu & nudc ngoai (néu c6): 01 bdn sao .

6.2 NLD b:o lvu thoi gian déng BHXH:
- S BHXH da xéc dinh thdi gian d6ng BHXH dén thang nghi viéc;
- Quyét dinh nghi viéc cia NSDLD hoac van ban chdm dit HDLD hoac HDLD hét
han: 01 bdn;
- Pon dé nghi hudng trg cdp BHXH mot lan cia NLD c6 x4c nhan cta chinh quyén
dia phuong noi cu tri (méu s6 14-HSB): 01 bdn.

7. H6 so huéng tir tudt hang thang:

= 1 Péi v6i NLD dang dong BHXH va bao lvu thoi gian dong BHXH chét:

-S4 BHXH d3 xac dinh thdi gian déng BHXH dén théng trudc khi chét hoac thang nghi
viéc;

- Gidy chimg tir, hoac gidy bdo tir, hoac quyét dinh ctia Toa &n tuyén b 12 da chét: 01
bdn chinh va 01 bdn sao;

_ T& khai hoan canh gia dinh cia than nhan nguoi chét (miu s6 09-HSB): 02 bdn;

Truong hop than nhan khong phéi 12 con, vo (hoac chong), b6 me dé, bé me vg (hoac
b6 me chéng) ma ngudi chét khi con song c6 trach nhiém nudi dudng thi c6 them gidy xéac
nhan cha chinh quyén dia phuong noi ngudi nuoi dudng cu tri: 02 bdn chinh.
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Ngoai h6 so néu trén, néu thuéc mot trong cic trudng hgp duéi day thi hé so c6 thém:

+ Bién ban di€u tra TNLD, bénh 4n diédu tri BNN néu chét do TNLD, BNN (ké ca chét
trong thoi gian diéu tri TNLD, BNN 14n ddu): 0/ bdn chinh, 01 bdn sao.

+ Gidy chimg nhan cia nha trudng noi dang hoc d6i v6i trudng hop con di 15 wdéi dén
dudi 18 tudi con di hoc: 01 bdn chinh. ' _ '

+ Bién ban gidm dinh két luan mic suy gidm kha nang lao dong tir 81% trd 1én cha
HDGDYK néu con dit 15 tudi tr& 1én, vo hodc chéng, cha me dé, cha me vo hodc cha me
chong va ngudi khdc ma khi ngudi chét con séng c6 trich nhiém nuoi dudng chua di 60 tudi
do1 v6i nam, 55 tubi d6i vdi nit : 02 bdn chinh.

7.2 D6i v6i ngudi hudng lwong huu, trg cip BHXH hang thang chét:

- Gidly chéng tit, hoic gidy bdo t&, hodc quyét dinh cda toa 4n tuyén bd 1a da chét: 02
ban sao;

- T& khai hoan céanh gia dinh cha than nhan ngudi chét (mau s6 09-HSB): 02 bdn;

- Gily xdc nhan théi tra luong va trg cdp BHXH hang thdang cia BHXH quén, huyén;

Trudng hop than nhan ngudi chét thuoe dién con di hoc(tir 15 dén 18 tuéi) hodc trong

do tudi lao dong ma suy giam khé nang lao dong tir 81% trd 1én thi h6 so b8 sung thém nhu
d6i véi than nhan ngudi dang tham gia BHXHBB chét.

8. Ho so hudng tuat mét lan:

- D6i vdi NLD dang déng BHXH vi ngudi bdo lvu thei gian déng BHXH: hé so nhu
quy dinh d6i vdi hé so hudng tudt hang thing; Mbi loai 01 bdn chinh.

- D61 véi ngudi hudng ché do huu trf, tro cdp BHXH hang thing, hd so nhu quy dinh
d6i v6i hé so hudng tudt hang thing; Mbi loai 01 bdn chink.

IL Quy trinh giai quyét:

1. H6 so hudng ché do 6m dau, thai san, ND-PHSK:

1.1 Tiép nhan hé so:

- Hang quy (hoac hang thing) vao cuéi ky, NSDLD c6 trach nhiém 14p 02 ban danh
sach theo méu s6 C66a-HD, C67a-HD, C68a-HD, C69a-HD va miu s6 C70a-HD kém theo
h6 so 6m dau, thai san, NDS-PHSK cia timg NLD hoac hé so nhan con nuoi dudi 4 thang
tudi nop tai phong TN-QLHS (k&m theo File dif ligu).

- Phong TN-QLHS: kiém tra, d6i chiéu vé hé so, néu di va ding theo quy dinh thi
ti€p nhén. ,

- D6i v6i b6 so chua di didu kién va thé tuc, thi huéng din d€ 8 chiic, c4 nhan b
sung, hoan chinh.

1.2 Giai quyét hé so:

- Phong CDBHXH ti€p nhan hé so va File dit liéu tir phong TN-QLHS, kiém tra, d6i
chi€u v6i cdc quy dinh hién hanh, nhiing hé so ding, di thi tién hanh x&t duyét miic hudng
ch¢ d6 6m dau, thai sin, trg cdp NDS-PHSK cia ting NLD theo danh sich miu s6 C66b-
HD, C67b-HD, C68b-HD, C69b-HD vi miu s6 C70b-HD: Sau khi trinh Giim déc ky phe
duyét, phong CDBHXH c¢6 trdch nhiém hoan chinh hé so, chuyén cho cdc phong lién quan:

+ Phong KH-TC 01 b6 cic danh sich C66a-HD, C67a-HD, C68a-HD, C69a-HD,
C70a-HD va 01 b6 cdc danh sich C66b-HD, C67b-HD, C68b-HD, C69b-HD, C70b-HD.
Tiép d6, phong KH-TC c6 trach nhiem lap biéu C71-HD trinh Gidm d6c phé duyét va thuc
hién cdc nghiép vu theo quy dinh.
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+ Phong TN-QLHS 01 bd cic danh sach C66b-HD, C67b-HD, C68b-HD, C69b-HD,
C70b-HD va toan bo hé so goc dé tra cho don vi.

2. Hé so giai quyét huong ché do TNLD - BNN, Huu tri, Tro cip BHXH
mot lan va Tir tuat:

2.1. Tiép nhan ho so:
- Phong TN-QLHS c6 trach nhiém kiém tra, ddi chi€u va nhan khi hé so di va ding
quy dinh. :

- BHXH quan, huyén tiép nhan ho so tit nguoi tham gia BHXH hodc than nhan cia
ngudi tham gia BHXH chuyén cho Phong TN-QLHS BHXH thanh phd va nhan két qua tir
Phong TN-QLHS dé tra cho ngudi nop.

_ D6 véi ho so chua dd thi tuc, thi huéng dén dé 6 chirc, cd nhan hoan chinh.

_ Cuéi mdi nzay phong TN-QLHS ban giao h6 so cho phong CD.BHXH theo quy
dinh.

Rieng hé s¢ TNLD, Phong TN-QLHS phéi hop vdi Phong GD.BHYT kiém tra, xéc
nhan c6 hay khong st dung thé BHYT dé diéu tri vét thuong do TNLD. Néu ¢6 thi hudng
dén cho NSDLD hoan tra chi da diéu tri TNLD cho co quan BHXH truée khi tiép nhan ho so
chuyén phong nghiép vu gidi quyét theo quy dinh chung. '

2.2. Giai quyét ho so:

- Sau khi ti€p nhan hé so, Phong CD.BHXH kiém tra, thadm dinb, gidi quyét theo quy
dinh.

- Phong CD.BHXH ban giao hé so di giai quyét cho phong TN-QLHS theo quy dinh
chung. Dong thdi mé sd thong ké theo doi.

II. Thdi han giai quyét

D& véi hé so tham dinh céc ché do 6m dau, thai san, nghi dudng, phuc hoéi sirc khoé:
15 ngay ké tit ngdy nhan dugc hé so hop I¢.

- D6i v6i hé sa dé nghi gidm dinh kha nang lao dong: gidi quyét ngay.

- D6i v6i ho so hudng ché do huu tri: 15 ngay .

- D6i v6i hé so BHXH mot 14n, tir tudt, TNLD, BNN: 10 ngay.

- H6 so di chuyén hudng luong huu, trg cdp BHXH ra ngoai tinh: 03 ngay.

- Hé so ti€p nhan luong huu, trg cdp BHXH hang thang tr tinh, thanh phé khic
chuyén dén: 05 ngay.

C. GIAI QUYET CAC CHE PO BHXH TU NGUYEN
1. Thu tuc hoé so
1. H6 so huéng luong huu hang thang:
a) S6 BHXH di xdc dinh thoi gian dong BHXH dén thiang dimg dong;
b) T khai cd nhan (theo mau s6 05-HTN): 02 bdn chinh;
¢) Bién ban giam dinh kha nang lao dong ctia HD GPYK két luan suy giam KNLD tir
61% trd lén: 02 ban chinh;
2. Ho so huéng heong huu, trg c&p BHXH doi v6i ngudi chap hanh xong hinh phat
ti1, ngudi xuat canh tré vé mrée dinh cu hop phap, ngudi dugc toa an tuyén b6 mat tich
tro vé.
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2.1 Poi v6i nguoi chua duoc giai quyét lwong hwu, tro cip BHXH mot 1an, hé so
nhu quy dinh tai diém 1 hoac diém 2 neu trén, rieng o khai c4 nhan thuc hién theo miu s6
06-HTN(huu tri) hoac mau s6 08-HTN(T'C I Idn). Ngoai ra c6 thém ban sao Gidy ching
nhén da chdp hanh xong hinh phat ta hoac ban sao hé so try vé nuée dinh cu hop phép, hoic
ban sao quyét dinh ctia Toa dn tuyén bS mat tich tré vé (néu huu tri: 02 bdn; néu TC mot ldan
: 01 bdn).

2.2 PGi v6i ngudi da huéng Irong huu, tr¢ cap tuit hang thang:

- Don d€ nghi hudng tiép luong hu, trg cdp tudt hang thing c6 xic nhan cta chinh
quyén dia phuong noi cu tri (miu s6 13B-HSB ban hinh kém theo QP 815/QD-BHXH ngay
06/6/2007 cia BHXH VN): 02 bdn.

- Gidy chimg nhan da chdp hanh xong hinh phat th hoac quyét dinh tr& vé nudc dinh
cu hop phdp, hoac quyét dinh cia Toa 4n tuyén bd mét tich trd vé: 02 bdn sao;

3. Ho so huéng trg cAp BHXH mot lan:

- S BHXH di xdc dinh thoi gian déng BHXH dén thing dimg déng;

- Td khai c4 nhan (theo miu s6 07-HTN ): 01 ban;

- Ban sao hé so di dinh cu nuéce ngoai (néu thudc d6i tuong quy dinh tai khoan 3, Diéu
73 Luat BHXH).

4 Ho so di chuyén noi huéng ché dé hwu tri, trg cap tuat hang thing:

4.1 Ngudi bit didu hudng ché do huu tri, trg cap tuit hang thang chuyén dén
huéng & tinh, thanh pho khac:
- H6 so hudng ché€ do huu tr, trg cdp BHXH hang théng;
- Gidy gi6i thiéu tra luong huu va trg cdp BHXH (miu s6 C77-HD);
- Gidly gi6i thiéu di chuyén (méu s6 17-HSB). :

4.2 Nguoi dang huéng lwrong hiru, trg cap BHXH hang thang chuyén dén huong &
tinh, thanh phd khac va nguoc lai (. chuyén di & chuyén dén ngoai tinh):
- Don dé nghj chuyén noi nhan lwong huu, trg cdp BHXH hang thing (méu s6 16-
HSB), ¢6 xdc nhén cla chinh quyén dja phuong noi dén cu tri (néu khong, phai kém theo
ban sao ho khau thudng trd hoac dang ky KT3 tai noi dén);
- H6 so hudng ché d6 huu tri, tro cap tudt hang thing do BHXH.TP dang quan ly.
- Gidy gidi thiéu tra lwong huu va tro cdp BHXH (méu s6 C77-HD);

- Gidy gi6i thiéu di chuyén do BHXH thanh phd 1ap (mmfu s6 17-HSB).
- The BHYT (do ¢d nhdn nép cho BHXH tinh, TP noi chuyén dén dé ddi noi KCB).

4.3 Nguoi dang hudéng luong huu, tro cip tuit hang thang di chuyén trong quan
huyén ciia thanh phd Pa Ning:
- Gidy dé nghi thay d6i noi linh luong hu, trg cdp BHXH (méu s6 20-CBH- ban hanh
kém theo QD s6 845/QD-BHXH ngay 18/6/2007 cia BHXH VN)
- Gidy gi6i thiéu tr luong huu va trg cdp BHXH (méu s6 C77-HD)
5. Ho so hudng trg cip tuit hang thang:.
3.1 Déi v6i ngudi dang déng va bao lru thoi gian dong BHXH:
- S6 BHXH di xic dinh thoi gian déng BHXH dén thing dimg déng;
- Gidy chung tir, hodc gidly bdo tir, hoac quyét dinh ciia toa 4n tuyén bé 1a di chét: 02
bdn sao;

20



_ T& khai ¢ nhan cha than nhan ngudi chét (theo méau s6 04-HTN): 02 bdn;
Ngoai hé so néu trén, néu thudc mat trong cic trudng hop dudi day thi hd so ¢6 thém:

+ Gidly ching nhan ciia nha trudng noi dang hoc déi véi trudng hop con du 15 tudi
dén dudi 18 tdi con di hoc: 01 bdn chinh.

+ Bién ban gidm dinh két luan mic suy giam kha nang lao dong tir 81% trd len cla
HDGDYK néu con dii 15 tdi trd 1én, vo hoac chong, cha me dé, cha me vg hoac cha me
chéng va ngudi khac ma khi ngudi chét con séng ¢6 trach nhiém nubi dudng chua dt 60 méi
d6i véi nam, 55 tudi déi véi nit : 02 bdn chinh.

5.2 Déi v6i ngudi dang hudéng luong huu:
_ Gidy chiing tir, hodc gidy béo tlr, hoac quyét dinh ca tod dn tuyén bo 1a da chét: 02
bdn sao;
 _ To khai hoan canh gia dinh cia than nhan ngudi chét (miu s6 04-HTL): 02 bdn;

6. Ho6 so hudng trg cap tudt mot 1an:
6.1 Déi v6i ngudi dang dong BHXH va ngudi bao luu thoi gian dong BHXH:
- Sé BHXH da x4c dinh thoi gian déng BHXH dén thdng dimg dong;
- T& khai cé nhan ciia than nhan ngudi chét (theo miu s¢ 04-HTN): 01 bdn;
- Gidy ching tlr, hodc gidy béo tr, hodc quyét dinh cha Toa 4n tuyén b6 la da chét: 01
ban sao;

6.2 Poi v6i ngudi dang luong hudng luong huu:
_T& khai ¢4 nhan ciia than nhan ngudi chét (miu s6 04-HTN): 01 bdn.
- Gifly ching tir, hoac gidy béo tir, hoac quyét dinh ca Toa an tuyén b 12 da chét: 01
ban sao;

I1. Quy trinh giai quyét

1. Tiép nhan ho so:

- Phong TN-QLHS c6 trach nhiém kiém tra, d6i chiéu va nhan khi hé so di va ding
quy dinh.

_ BHXH quan, huyén ti€p nhan hé so tr nguoi tham gia BHXH hoéc than nhan cia
‘ngudi tham gia BHXH chuyén cho Phong TN-QLHS BHXH thanh ph6 va nhan két qua tu
Phong TN-QLHS d€ tra cho ngudi nop.

" Déi véi hé so chua di thi tuc, thi huéng déin dé t6 chiic, cd nhan hoan chinh.

- Cudi mbi ngay phong TN-QLHS ban giao hé so cho phong CDBHXH theo quy dinh.

2. Giai quyét ho so:

- Sau khi tiép nhéan hé so, Phong CD.BHXH kiém tra, thdm dinh, giai quyét theo quy
dinh.

- Phong CD.BHXH ban giao ho so da gi4i quyét cho phong TN-QLHS theo quy dinh
chung. Déng thti md s6 théng ke theo doi.
II1. Thoi han giai quyét

- D6i v6i hé so dé nghi gidm dinh kha nang lao dong: giai quy&t ngay.

- P61 voi hd so hudng ché do huu tri: 15 ngay.

- Déi v6i hé so BHXH moét 1an, tir tude, TNLD, BNN: 10 ngay.

_ H6 so di chuyén huéng luong huu, trg c&p BHXH: 03 ngay.

_ Hé so ti€p nhan lwong hwu, trg cdp BHXH hang thdng tit tinh, thanh phd khéc
chuyén dén: 05 ngay.
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D. THANH TOAN TRUC TIEP CHI PHi KCB CHO NGUOI CO THE BHYT

I. Thu tuc hé so:

1. Déi v6i nguoi c6 thé BHYT:

-Thé BHYT ¢6 gid tri str dung va mot loai gidy t& tuy than cé dnh hop 1¢: Méi loai 01
bdn photocopy;

-Don thuGc hoac s6 y ba, gidy hen t4i khdm theo quy ché bénh vi¢n (d6i véi trudmg
hop KCB ngoai tri): 01 bdn photocopy;

- Gidy ra vién (d6i voi trudng hgp KCB noi trl): 0 bdn photocopy

- Gidy chiing tir (461 v6i truong hop tro cdp tir vong): 01 bdn sao

- Bién lai thu vién phi, hod don mua thudc theo quy dinh cta Bo Tai Chinh (Hod don
phai pht hop véi chi dinh ctia don thudc hoic s8 y ba): 01 bo bdn chink;

- Déi véi trudng hop KCB & nuéc ngoai hé so gébm: Chimg tir lién quan dén viec KCB
& nu6c ngodi, c6 xdc nhan cia co quan, don vi, 16 chifc noi ngudi bénh tham gia BHYT: 01
bo chinh;

- Gidly d€ nghj thanh toén truc ti€p chi phi KCB BHYT (mdu s 07/GDYT): 01 bdn;

- Gidy uy quyén hoic gify chiing nhén quyén dai dién hop phédp cho ngudi bénh (néu
nguti bénh khong ty dén co quan BHXH thanh toan chi phi KCB duoc): 01 bén; |

Luu y: - Cdc logi gidy to quy dinh ngp bdn photocopy khi nop tai phong TN-QLHS phdi
kém theo bdn chinh dé cdn bo tiép nhdn kiém tra, d6i chiéu;
- Thoi han nop hé so dé nghi thanh todn truc tiép chi phi KCB BHYT phdt sinh
trong ndm chdm nhdt la dén cuéi quy I ciia ndm sau lién ké.

2. Déi v6i co quan BHXH quan, huyén da dwgc phan cip:

- HO so dé nghi thanh tosn truc ti€p chi phi KCB nhw quy dinh tai khoan 1. trén day;
dong thoi kem theo Phiéu gism dinh chi phi KCB BHYT (mau s6 08/GDYT) do BHXH
quan, huyén lap d6i véi hd so c6 mirc dé nghi thanh todn chi phi KCB khéng qué 1.000.000
déng.

- H6 so nho giam dinh ho: Nhu quy dinh tai khoan 1. trén day; kém theo phi€u yéu cau
gidgm dinh (miu s6 06/GDYT). Hé so dugc phong TN-QLHS ti€p nhén, sau dé chuyén giao
cho phdng GD BHYT giai quyét theo quy dinh chung.

IL. Quy trinh ti€p nhan, giai quyét:

1. Phong TN-QLHS:

- Hudng dén cd nhan ghi ddy di noi dung vao phi€u dé nghi thanh todn truc ti€p chi
phi KCB BHYT (mnéu s6 07/GDYT).

- Kiém tra d6i chiéu véi ban g0c, ky xac nhan trén céc loai gidy 10 cé ban photocopy
kém theo ho so thanh todn tryc ti€p chi phi KCBBHYT va ghi phi€u hen cho ngusi nop.

- Chuyén giao hd so cho phong GD BHYT giai quyét theo quy dinh chung.

- Tir chéi ti€p nhan hé so va gidi thich cho bénh nhan d6i véi cédc trudng hop khong
thuoc pham vi chi tra cha quy BHYT..

- D61 v6i hé so gidm dinh ho ciia bénh nhan cic dia phuong khic dén kham chiia bénh

tai thanh ph6 Da Ning: Sau khi ti€p nhan tir phong T4 chitc - Hanh chinh chuyén giao, phong
TN-QLHS chuyén giao cho phong GDBHYT dé giai quyét theo quy dinh chung. Khi d3a hoan
tat viéc gidm dinh, phong GDBHYT chuyén tra két qua cho phong TN-QLHS vao s, niem
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phong va chuyén cho phong T& chitc - Hanh chinh gii BHXH céc dia phuong c6 yéu cau
gidm dinh ho.

- DGi v6i hé so yéu cdu gidm dinh ho ctia bénh nhan do BHXH thanh pho Pa Ning
cép thé BHYT di KCB tai cdc dia phuong khac: phong GDBHYT 1ap hé so va Phi€u yéu ciu
gi4m dinh (miu s6 06/GDYT) va chuyén cho phong Té chic - Hanh chinh giti BHXH cdc
dia phuong c6 bénh nhan cia thanh pho Da Nzng dén KCB nho gidm dinh ho va nhan lai két
qué tra 131 tai phong T8 chitc - Hanh chinh.

2. Phong GPBHYT:

- Tiép nhan hé so dé nghi thanh todn tryc ti€p chi phi KCB BHYT tir phong TN-
QLHS.

-Ti€p nhan hé so v€ trudng hop yéu cau gidm dinh ho d&i véi cdc bénh nhan BHYT
dia phuong khiac KCB tai thanh phd Da Ning tr phong TN-QLHS va thuc hién quy trinh nho
gidm dinh ho va tra két qiia gidm dinh ho chuyén tra cho BHXH tinh thanh phd nhd gidm
dinh ho theo quy trinh.

- Thuc hién cac budc:

+ Chuyén hé so t6i gidam dinh vién da duge phan cong tai cic co s KCB hoac BHXH
quén, huyén da dugc phan cép dé thuc hién viéc gidm dinh chi phi KCB theo quy dinh hién
hanh (miu s6 08/GDYT). :

+ Tra Idi gidm dinh ho do6i v6i cdc ho so tinh ngodi nhd gidm dinh ho (mdu s
08/GDYT) theo Phidu yéu cdu gidm dinh (mau s6 06/GDYT) theo quy dinh hi¢n hanh.

+ Giri phiéu yéu ciu gidm dinh ho (méu s6 06/GDYT) d6i véi trudng hgp céc hd so dé
nghi thanh toan tryc Gep chi phi KCB & ngoai tinh dé nho BHXH céc tinh gidm dinh ho.

- Khi ¢6 két qua gidm dinh (miu s6 08/GDYT) do gidm dinh vién tai co s¢ KCB
chuyén dén, phong GDBHYT kiém tra, d6i chi€u va lap bang thanh todn truc ti€p chi phi
KCB BHYT (méu s6 C 78-HD ban hanh theo QD s6 51/2007 ngay 22/6/2007 cla Bo truong
Bo Tai Chinh) va chuyén cho phong KH-TC dé trinh duyét va lap thi tyc chi tra, chuyén
phong TN-QLHS dé chi tra cho doi tuong. ‘

- P&i v6i ho so tra 1i gidm dinh ho: sau khi c6 phiéu tra 16i gidm dinh (miu s6
08/GDYT) do gidm dinh vién tai co s& KCB chuyén tré. Trung phong GD BHYT xem xét,
thdm dinn, sau d6 trinh Gidm d6c ky duyét va giri tra lai hd so cho phong TC - HC.

II1. Thoi han giai quyét

- P6i v6i KCB trong thanh pho: 15 ngay.

- boi v6i KCB ngoai tinh: 45 ngay.

Néu qud thdi han néu trén, phong GP BHYT c6 trach nhiém thong bao truc ti€p, kip

thdsi cho ngudi ¢6 thé BHYT biét 10 1§ do cham tré&, bién phép va thoi han gidi quyét cu thé
tiép theo.
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Chuong I

Thi tuc, trinh tu, thoi han gidi quyét cdc ché do BHXH, BHYT
theo co ché "mot cira” tai BHXH cdc quan, huyén va quy trinh phéi hop nghiép vu
gitta BHXH quén, huyén v6i BHXH thanh phé

L. QUY TRINH THUC HIEN DANG KY THAM GIA BHXH, BHYT; PIEU CHINH
TANG, GIAM LAO PONG, QUY LUONG THAM GIA BHXH, BHYT.

BHXH quén, huyén ti€p nhan, kiém tra h6 so dang ky tham gia BHXH, BHYT, didu
chinh tang gidm lao dong, quy luong tham gia BHXH, BHYT ciia céc don vi thuéc BHXH
quén, huyén quéan 1y thu. Quy dinh thi tuc hd so, trinh tu, thdi han giai quyét thuc hién nhu
Muc A khoan I chwong II Quy dinh nay.

IL. QUY TRINH PHOI HOP CAP, bOI SO BHXH, THE BHYT.

1. D6i v6i trudng hop tham gia BHXH truéc théng 10 nam 1995: BHXH quan, huyén
ti¢p nhan, kiém tra hé so dé nghi cép s6 BHXH ciia céc 6 chic, c4 nhan thuoc BHXH quan,
huyén quén 1y thu, ti€n hanh kiém tra, x& 1y dit Liéu, danh sich lao dong dé nghi cip sé
BHXH (theo mau); ky x4dc nhan vao cac bi€u mu trén va ky thim dinh t& khai cdp s§ BHXH
cia ngudi lao dong chuyén dén phong TN-QLHS.

- D61 v6i trudng hop tham gia BHXH tir thing 10 nam 1995 trd di, BHXH quan,
huyén thim dinh T khai (miu 01-TBH), tién hanh cdp s6 BHXH theo quy dinh tai QD s&
3636/Qb-BHXH ngay 16/6/2008.

- D0i véi viéc cdp, ddi thé BHYT: BHXH quan, huyén ti€p nhan, kiém tra, ho so dé
nghi cdp th¢ BHYT cua céc t6 chic, c4 nhan thuoc BHXH quén, huyén quan 1y thu, tién
hanh kiém tra, xi 1y di liéu, in danh sdch dé nghi cdp thé¢ BHYT (theo méu); danh sdch thu
hoéi thé BHYT (néu c6); ky xdc nhan vao cdc bi€u miu trén va chuyén dén phong TN-QLHS.

- Yéu cdu danh sich diéu chinh d6i wgng c4p thé BHYT phai ghi rd Iy do tang, giam .
Dit liéu chuyén dén bao gém danh sich goc va dia mém (trlr trudng hop cdp 18, déi, sia véi
56 lugng duéi 10 thé khong nhat thi€t phai c6 dia mém keém theo).

2. Lap phi€u hen va trd két qua gidi quyét cap sb, cap thé cho d6i tuong theo céic quy
trinh thue hién nhu tai BHXH thanh pha. Chuyén hé so dén phong TN-QLHS, nhan lai hé so
theo gidy da hen. Sau d6 thuc hién ban giao ho so, s6 BHXH, thé BHYT cho t6 chiic, ¢4 nhan
theo diing thoi han ghi trén gidy hen.

- II. QUY TRINH XAC NHAN DI CHUYEN SO BHXH
" 1. P6i v6i trudmg hop di chuyén noi tinh:

BHXH quén, huyén ti€p nhan, ki€m tra hé so xdc nhan di chuyén sé BHXH ciia &
chic, cé nhan thuéc BHXH quan, huyén quan 1y thu.

2. Doi véi truong hop di chuyén ngoai tinh:
BHXH quan, huyén tién hanh kiém tra, lam thit tuc nop hé so vé phong TN-QLHS
BHXH thanh phd dé giai quyét.
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IV. QUY TRINH GIAI QUYET CHE PO OM PAU, THAI SAN, NDS-PHSK

BHXH quan, huyén ti€p nhan, kidm tra hé so dé nghi giai quyét ché do om dau, thai
san, NDS-PHSK ctla céc don vi thuge BHXH quan, huyén quin 1y thu. Vé thi tuc hé so,
trinh ty, thoi han giai quyét thuc hién nhu Muyc B Chuong 11 quy dinh nay.

Hang quy, thuc hién béo cio v& BHXH thanh phd (phong CDBHXH) theo méu s0 01-
HSB trudc ngay 05 cia thing déu quy sau.

V. QUY TRINH GIAI QUYET CAC CHE PO HUU TRI, TNLD, BNN, TU TUAT

1. BHXH qu#n, huyén ti€p nhan, Kidm tra hé so dé nghi giai quyét che do huu tri, ti
tudt, TNLD, BNN ciia cic don vi thude BHXH quan, huyén quén Iy thy, ngudi thy hudng va
tham gia BHXH trén dia ban quan, huyén 1ap phi€u hen cho dai tugng. Sau dé chuyén hd sd
dén phong TN-QLHS vao cudi mdi ngay.

- 2. BHXH quai}, huyén nhan hé so da duge giai quyét tir phong TN-QLHS va trd ho so
" cho 18 chic, c4 nhan' va t8 chic chi trd cho d6i tugng duoc hudng ding thdi gian ghi trén
gidy hen. ' : ‘

V1. QUY TRINH GIAI QUYET HO SG THANH TOAN CHI PHI KCB TRUC TIEP.
1. Péi véi hé so c6 gid tri thanh todn Khong qua 1.000.000 déng/nguwoi/ldn :

BHXH quan, huyén ti€p nhan, kidm tra hd so dé nghi gidi quyét chi phi thanh todn
KCB truc tiép clia ngudi bénh co thé ding k¥ KCB ban ddu tai co s& y 1€ dugc phan cip quan
Iy. V& thd tuc ho so, trinh by, thdi han giai quyét thuc hién nhu phdn I va phdn Il Muc D
chuong II quy dinh nay.

2. Poi véi ho so cé gid tri thanh todn ti trén miic 1.000.000 dong/nguoillin :

- BHXH quan, huyén tién hanh kiém tra va chuyén hé so vé phong TN-QLHS BHXH
thanh pho. :
A BHXH thanh phd c6 trach nhiém thdm dinh hé so va tra ket qua cho BHXH quén,
huyén theo quy dinh.

VIL Qﬂ,Y TRINH PHOI HOP QUAN LY, TO CHUC CHI TRA CAC CHE PO BHXH

lr Ngay 24 va 25 hang thang, can ot vio doi tuong hudng BHXH thudng xuyén dang
quén 1y, tinh hinh bi€n dong (néu c6), BHXH céc quén, huyén lap thit tuc hé so gt dén
phong CD BHXH theo quy dinh tdng hop bdo céo va lap.danh séch chi tra cho thing sau.

2. Sau khi nhan dugc danh sich chi tra luong huu va tro cdp BHXH; Bang tong hop
danh sich chi tra luong huu va trg cdp BHXH tir phong COBHXH cham nhit vao ngay 30
hang thiang, BHXH cédc quan, huyén tién hanh ra soat, kiém tra s6 luong va s& tién phai chi
tra va 1§ chic chi tra cho déi tugng tu ngay 05 dén ngay 10 hang thang, b4o cdo chi luong
huu vA tro cip BHXH (méu s6 4a-CBH, 4b-CBH) vé phong KH-TC vao ngay 24 dén 25 hang
thang. Té chic chi tra tién mot 14n va 14n ddu thed giy hen ctia BHXH thanh phd nhan tai
BHXH quan, huyén theo phan cip. .

VIIL QUY TRINH PHOI HOP DI CHUYEN LUONG HUU VA TRQ CAP BHXH

BHXH quan, huyén ti€p nhan, Kiém tra ho so dé nghi gidi quyét ho so di chuyén
luong huu va trg cdp BHXH trén dia ban quan, huyén, in phi€u hen va tra két qua cho doi
tuong theo quy dinh tai quy trinh nay. Khi d6i twong c6 nhu cdu duge chuyén ngay thi gidi
thiéu vé BHXH thanh phd dé giai quyét.
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Chuong IV
. T chite thire hién
1. Quy dinh ndy c6 hiéu lyc thi hanh tir ngay 01 thang 7 nam 2009 va thay thé Quy

dinh ban hanh kém theo Quyét dinh s6 25/2008/Qb-BHXH ngay 31/01/2008 caa Gidm d6c
Bio hiém xa hoi thanh phé Da Ning.

2. Céc phong nghiép vy, BHXH céc quan, huyén thuéc BHXH thanh ph6 18 chitc thue
hién nghiém tic quy ‘dinh nay. Trong qua trinh thuc hi¢n, n€u ¢6 vuéng mic, phdt sinh, cdc
phong nghiép vu, BHXH céc quan, huyén phéi hop giai quyét, dong thoi phan dnh vé BHXH
thanh phé (qua phdng TN-QLHS) dé téng hop, bdo céo Gidm déc xem x€t, chinh sira, bé
sung./. '

Lé Van Lich
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